MyHuipnaibHoe OI0PKeTHOE HOIIKOIbHOE 00pa30oBaTeIbHOE YUPEXKICHHIE
IeTCKUil cax 00IIepa3sBUBAIOIIEr0 BUIA C IPHOPUTETHRIM OCYIIECTBICHHEM
IESTENEHOCTH M0 PU3NIECKOMY Pa3sBUTHIO BOCTTUTAaHHIKOB Ne 407 «KaBopoHOK»
(MBAOY nerckmii cax Ne 407)

Kozneke
STHKH U CIIY)KEOHOTO IMOBEACHUS paOOTHIKOB
MyHHUIHITATBHOTO OI0KETHOr0 JOUIKOIBHOI0 00Pa30BaTEeILHOTO YUPEKACHHMS
JIETCKUM cal oOLIepa3BUBAIOIIET0 BU/IA C IIPUOPUTETHBIM OCYLIECTBIIEHHEM
IEeATEIbHOCTH 10 GU3UYESCKOMY Pa3BUTHIO BocnUTaHHUKOB Ne 407 «XKaBopoHOK»

['naga 1. O0O1ue noJjI0Ke U

1. Hacrosmmii Komekc ycraHaBiuBaeT OCHOBHBIE IIpaBHJa CIIyXKEOHOro
nopefenuss ~ paboOTHUKOB ~ MyHHIMIANBHOTO  OIOMKETHOrO  JOLIKOJIBHOTO
00pasoBaTeNbHOr0 YYpeXISHUS JAeTCKUE cam oOIiepasBUBAIOLIEro BUAa C
IPHOPUTETHBIM OCYINECTBICHHEM MEATENbHOCTH I10 (U3UYECKOMY Ppa3BUTHIO
BocruTaHHUKOB Ne 407 «KaBopoHok» (manee — YupexneHnue) (nanee — pabOTHHKH),
obIpe IMPUHIHUIBL NPO(ECCHOHAIBHON, CIy)KEOHOH OSTHKH, KOTOPHIMH JJIOJDKHBI
PYKOBOJICTBOBATHCS paOOTHHUKH.

2. Lenpio Hacrosimero Konekca sBiseTCS YCTaHOBIEHHE 3THYECKMX HOPM
CIIy)KE€OHOIO IOBENEHUsS PAOOTHUKOB JUISI OCTOMHOIO BBIIOJHEHHMS MMH CBOEH
po(heCCHOHAILHON NeATeNbHOCTH, a TaKXKe CONEHCTBHE YKPEIUICHHIO aBTOPHUTETA
paGOTHUKOB, OBEPUS TPAXKAaH K YUPEKICHUIO U OOECIEUCHUE EIUHBIX ITHIECKUX
HOPM U IIPUHIIUIIOB CIIyXEOHOTO NTOBEECHUS paOOTHHUKOB.

Hacrosmu#i  Komekc mnpu3BaH MOBBICHTh 3(QGEKTUBHOCTH  BBLINOTHEHHUS
paGOTHUKaMH CBOMX [JOJDKHOCTHBIX OOsS3aHHOCTEH, ' CIYXHT OCHOBOH IS
GopMUpOBaHUS MOJDKHONH MOpalud B cepe NEATENbHOCTH YUPEXIECHHUSA, a TaKkke
BEICTYII2€T KaK HHCTUTYT OOIIECTBEHHOI'O CO3HAHUS U HPAaBCTBEHHOCTH PaOOTHHUKOB,
WX CAaMOKOHTPOJISL.

3. Hacrosmmit Komexc paspaboTtan B cooTBeTCTBHH ¢ DenepalbHbIM 3aKOHOM
oT 25.12.2008 Ne 273-®3 «O mpoTUBOAEHCTBUN KOppynuuu», THIIOBEIM KOJEKCOM
STHKM M CHOy)XeOHOTO IIOBEAEeHHS TIOCYyNapCTBEHHBIX Ciyxamux PoccuiicKoin
Qenepanun 1 pabOTHUKOB, ONOOpPEHHBIM pelleHHeM Inpesuauyma Cosera mpu
IIpesunente Poccuiickot ®enepanunyu 10 NPOTUBOAEHCTBHUIO KOPPYNLIMH OT
23.12.2010 (mpotoxonm Ne 21), a Takxe B COOTBETCTBHHM C OOIIENpPHU3HAHHLIMU
HpPaBCTBEHHBIMY IIPUHLIUIAMHA U HOPMAMHU POCCUHCKOT0 0OIIecTBa U roCy1apCTBa.



4. Ilpu 3aKkiIIOYEHUH TPYJOBOTO [OTOBOpa IIPEACTaBUTENh HaHHMATels
(paboronarens) 06s3aH 03HAKOMUTH pabOTHHKA ¢ HacTosmM Komexcom.

5. 3HaHue u cobmonenue paboTHHKaMu HOpM Hacrosimero Komekca sBisieTcs
OJHUM U3 KPUTEpPHEB OLICHKH KadecTBa HUX IPO(MECCHOHATBHON NEeSTENILHOCTH U
CILy»€0HOr0 IMOBEACHUS.

6. Hapymenue paboTHukoM HOpM Hacrosmero Kopexca MOANIEKHUT
MOpaJbHOMY OCYXIEHHIO, a B CIyyasX HapyleHHs UM 3aKOHOHATeNbCTBa
Poccuiickoit  ®emepaium  u  CBepmnoBckoif — obmactd  paOOTHHK — HeceT
OTBETCTBEHHOCTb, IIPETyCMOTPEHHYIO 3aKOHOIaTenbcTBOM Poccuiickoit Denepariym.

I'maBa 2. OcHOBHBIE ITpaBUiia CIIy)KEOHOTO MOBEAEHUS PaOOTHUKOB.

7. CobmioieHue OCHOBHBIX IPaBHII CHYXeOHOro IOBedeHHS pPabOTHHUKOB
HEOOXOOUMO IUIsi BCECTOPOHHETO COONIOAEHHS TPeOOBaHHMM AHTHKOPPYNIIMOHHOTO
3aKOHOAATeILCTBA. |

8. PaboTHuKY, CO3HABAsA OTBETCTBEHHOCTh Hepe]] FOCYAapCTBOM, OOILECTBOM U
rpaxJaHaMu, IpU3BaHbL: |

1) UCHONHSTH DOJKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO W Ha BBICOKOM
npodeccCHOHATFHOM ypOBHE B Ielisix obecredeHuss 3(Q(EKTHBHOH pabOTHI
YupexneHus;

2) UCXOAWUTH U3 TOTO, YTO MpU3HAHHUE, COOIOACHNE U 3alluTa IIpaB U CBOOOX
YelloBeKa Y TpaXJaHWHA ONPENESIOT OCHOBHOM CMBICI M COJAEpKaHHe
NeATeTbHOCTH KaK YUpeXXIeHus, Tak U paOOTHUKOB;

3) OCYIIECTBIATE CBOIO JEATEIHHOCTD B IIpeenax IOJIHOMOUUN Y UpeKIeHU;

4) He oOKa3bpIBaTh TPEONOYTEHUS KaKUM-THOO IIPOGECCHOHANIbHBIM HIH
COUMATBHBIM TpyNIIaM W OpraHu3alysM, OBITh HE3aBHUCUMBIMH OT BIMSHHUSA
OTHENIbHBIX I'PpaXKaaH, MPpoheCCHOHATBHBIX UM COLMANBHBIX IPYII U OpraHU3aliii;

5) wuWcKmouYaTh AEHCTBHS, CBS3aHHBIE C BIHSHUEM KakKux-THMOO JHUYHBIX,
HMYIIECTBEHHBIX  ((QHHAHCOBBIX) W  HMHBIX  HMHTEPECOB, IPENATCTBYIOLIUX
J0GPOCOBECTHOMY HCIIOTHEHUIO UMH JJOJDKHOCTHBIX 00sI3aHHOCTEH;

6) cobmogaTh OeCIPUCTPaCTHOCTD, HCKIFOYAIOIIYI0 BOZMOXXHOCTD BIMSHHUS Ha
UX CIYy)XeOHYIO IeATENbHOCTh PEIIeHUl MOJMTHYCCKUX IMapTHi M OOLIeCTBEHHBIX
00BeIMHEHHTH;

7) IPOSIBIIATE KOPPEKTHOCTh M BHAMATEJIFHOCTE B 00OpallleHNH ¢ TpaKIaHaMu U
JTIOJDKHOCTHBIMH JINIIAMY;

8) MpOABIATH TEPIMMOCTh M yBaXXKEHHE K 00bYasM M TpaJullMsaM HapoIOB
Poccur ¥ ApPYrHX TOCYAapCTB, YYHTHIBATH KyJNbTYpHBIE W HHBIE OCOOEHHOCTH
Pa3IMYHBIX OSTHUYECKUX, COLMAIBHBIX TPYNI M KOHIECCHH, CI0coOCTBOBATH
MEXHAIHOHATHPHOMY ¥ MEXKOH(eCCHOHAIBHOMY COIVIACHIO;

9) BO3mEPKUBATHCS OT TOBEHEHUS, KOTOPOE MOIJIO OBl BBI3BaTh COMHEHHE B
N06GpPOCOBECTHOM HCIIOJIHEHUH PaOOTHHUKOM HOJDKHOCTHBIX OOS3aHHOCTEM, a TakKe
u36erath KOHMIMKTHBIX CHTyallHi, CIOCOOHBIX HAHECTH YLIEpO €ro peryTalyMy K
ABTOPUTETY Y UpEKICHHUS;



10) npuHEMaTe Mephl IO HEIOIYHIEHUIO BO3HHUKHOBEHMS KOH(MIUKTA
MHTEPECOB U yPETyINPOBaHUIO BOZHUKIIUX CIy4aeB KOH(IIMKTa HUHTEPECOB;

11) He wucmonp30BaTh CIy>)keOHOE IOJNIOKEHHE ISl OKa3aHUs BIMSHUS Ha
NEeSITEIBHOCTh OpraHu3allui, MOJDKHOCTHBIX JMII, pabOTHUKOB ¥ TpaxkHaH IpU
PEIIeHUH BOIIPOCOB JINYHOT'O XapakTepa;

12) BO3OEPKHUBATHCS OT IIyOJHMYHBIX BBICKa3bIBaHUM, CyXJICHHHA U OLEHOK B
OTHOIIEHUHU JAESATENBHOCTH YYPEXIEHHS, €CId 3TO HE BXOJUT B JOJDKHOCTHBIE
00s13aHHOCTH pabOTHHKA,;

13) cobmtonaTh yCTaHOBJEGHHBIE TMpaBWia MyOJMYHBIX BBICTYIUIGHUH ¥
IIpeIoCTaBIICHUS CITy>keOHOI HHpOopMaIuy;

14) yBaXWUTENBbHO OTHOCUTHCA K [EATENBHOCTH IIPEICTaBUTENIed CPEeACTB
MaccoBoil HHMOpManKK 110 HHGOPMHUPOBAHUIO 00IIecTBa 0 paboTe YupexaeHus, a
TaK)K€ OKa3bIBATh COAEUCTBHE B IIOJNYYEeHUH [OCTOBEPHOH HHQOpMaAlUH B
YCTaHOBJICHHOM MOPSIJIKE;

15) mocrosHHO cTpeMUTbcs K obecrnedeHuro Oosnee 3PPeKTUBHOrO
PacCIoOpsDKEHUSI pecypcaMy, HaXOASIUMUCS B cepe OTBETCTBEHHOCTH paOOTHHUKA.

9. PaboTHUKM B CBOEH [NESATENBHOCTH HE JOJDKHBI JOMYCKaTh HapylIeHHE
3aKOHOB W WHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB, HCXOAS M3 IIOIUTUYECKOM,
SKOHOMHYECKOH 1[eTeco00pa3HOCTH JIUO0 10 HHEIM MOTHBAM.

10. PaGoTHHKH 0053aHBI TPOTUBOACHCTBOBATH IMPOSBICHUSAM KOPPYNLHUU U
IpeIIpHHUMATE Mephl IO ee MNpOPUIAKTHKE B IOpPAOKE, YCTaHOBIEHHOM
3akoHOAaTenscTBOM Poccuiickoit @enepanuu u CBepiIoBCKOH 00IacTH.

11. PaboTHHK 00s13aH MPUHUMATH COOTBETCTBYIOIIME MEPHI IO OOECIIEUCHUIO
0e30macHOCTH W KOH(QHASHIHAIBHOCTH WH(GOpPMAaIUHU, 32 HECAaHKIMOHHUPOBAHHOE
pasrjameHne KOTOpOoil OH HeceT OTBETCTBEHHOCTh WM (M) KOTOpas cTajla U3BECTHA
€My B CBSI3H C UCIIOJTHEHHEM UM JOJDKHOCTHBIX 00s3aHHOCTEH.

12. PaboTHHK,  HaJENEHHBI  OpPraHU3ALMOHHO-PACIIOPSAUTEIBHBIMU
TIOJTHOMOYHSIMH I10 OTHOLIEHHUIO K IPYTUM pabOTHUKOM, JOJDKEH:

1) OmiTh oOpasioM TpodeccHoHaNHU3Ma, Oe3yNmpedHod  penyTalud,
CrocoOCTBOBaTh  (GOPMHUPOBAHHIO B YUPEXKACHHH  OJIArOMPUSTHOrO A
3¢ HeKTHBHOH pabOTHl MOPATEHO-IICUXOJIOTTYECKOTO KIIMMAaTa;

2) TmpUHUMATh MeEpHl 10 MPEHOTBPAINEHHUI0 U YyperyJupoBaHHUIO KOH(IMKTa
MHTEPECOB;

3) mpuHUMATE MEPHI 10 NPEAYIPEIKISHUIO KOPPYIILHH;

4) He [ONyCcKaThb CJIy4aeB MpUHYXICHUs paOOTHUKOB K YYacTHIO B
NesTeNbHOCTU ONMUTUYECKUX MapTHil ¥ 00IIeCTBEHHBIX 00beIUHEHN;

5) npuHHMAaTh Mepel K TOMY, YTOOBI TONYMHEHHBIE €My pabOTHUKU He
IONYCKaJIM KOpPPYNIMOHHO OIACHOTO IIOBENEHHUS, CBOUM JIHYHBIM IIOBEJICHUEM
110/1aBaTh IPUMEpP YECTHOCTHU, OECIPUCTPACTHOCTH H CIIPaBEIIUBOCTH;

6) HECTH OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOJIATeNLCTBOM Poccuiickoit
Denepaunu U CBepIIOBCKOH 001acTH 3a NeHCTBUA MK Oe3/1eiCcTBHE IOQYMHEHHEIX
eMy COTPYMHHKOB, HApyLIAIOMUX IPaBHJIa CIYy>XEOHOTO INOBEOEHHUS M MPUHIIHIIEI
npodecCHOHANBHON, CIy>KeOHON STHKM MOBENEHHUs, YCTAHOBJIEHHBIE HACTOSIINM



KomekcoM, ecni OH He NPHHSI Mephl 10 HENONYIIEHHUIO TaKUX ACUCTBUH WM
Oe3meiicTBYS,

7) ¢ IOHHMaHUEM OTHOCHTBHCS K KOJUleraM, IpH3HaBas HMX IPaBO HMEThH
cobcTBeHHOE PO eCCUOHANIBHOE CYXIEHHUE.

['maa 3. OOmwue DpUHUMIBI NPO(GECCHOHANBHOM, CIIy)KeOHOH 3THKH
pabOTHHUKOB.

13. PabGotHuk 00s3aH 3(QQHEeKTHBHO MCIONB30BaTh CIyXeOHOe Bpems Ui
IOCTYOKEHHS HauOoNbIIel pe3ynbTaTUBHOCTH pabOThI.

14. PabGorHux o00s3aH coOMIOOATE HOPMBI  CIIY)XKEOHOTO  IOJYMHEHHUS,
ClIeIyIOINHe U3 OTHOIICHUH PYKOBOAUTEIS M ITOTYMHEHHOTO.

15. Hemommyctimo 11 paOGOTHHKA HCIOJIB30BATh CIyKeOHYI0 HHGOpPMAIIUIO B
HecTyXe6HOM chepe IIf NOCTHKEHHS KAKMX-NTHOO JTHYHBIX U (MIH) KOPHICTHBIX
ene. '

16. PabOTHHK IOJDKEH BO3IEPKMBATHCS OT JFOOBIX AEHCTBUM, KOTOpbIE MOTYT
OBITH pacIiCHEHBl KaK OKa3aHHE IMOKPOBHUTEILCTBA KaKUM OBl TO HU OBUIO JHIIaM B
HesIX MpUoOpeTeHNs UMHU NpaB U (UK ) OCBOOOXIEHUS UX OT 00s3aHHOCTEH.

17. PaboTHHK OTBEYaeT 3a OpPraHU3allMI0 M COCTOSIHHE CBOErO CIIyXeOHOTo
MecTa M COOJIOLEHHE YCTAaHOBJIEHHOTO IOpsAKa paboThl CO  CIIy)KeOHBIMU
JOKyMEHTaMH.

18. PaboTHuKy 3ampeiiaercs BBIHOCUTH 3a IIpeneibl MECTOHAXOXXIEHUI
VYypexxaeHuss UMyIIecTBO, TOKYMEHTBI, IPEAMETH] UM MaTepHallbl, IpUHAaIIeKaIue
VYupexaenuto, 6e3 COOTBETCTBYIOIIEr0 Ha TO pa3pelleHHs.

19. Tlepen yxomoM B OTIIyCK MM YOBITHEM B CIyXeOHYIO KOMaHIUPOBKY
paboTHUK 00s3aH OCTAaBUTh B HaJIeXamleM BUIE CIy)XeOHOe MecTo, CpencTBa
OpPI'TEXHUKHU U IPyrue MaTepualbHble IEHHOCTH, HaXO/ISIIUECS B €r0 pacoOpsDKEHHUH,
nepenaTh HEUCIIOJHEHHBIE JOKYMEHTBHI HEMOCPENCTBEHHOMY pPYKOBOIUTENIIO MJIA
IPUHSATHS PEIICHUSI O TIOPYUESHUU UX APYTOMY UCIIOIHHUTEINO.

20. PaGoTtHuKy ciemyeT coOirofaTh IeIOBOM CTUIb B OHEXIE, KOTOPBIH
OTIHYAIOT OHUIHAATBFHOCTb, CAEPKAHHOCTE, TPAIUIIHOHHOCTD, aKKyPaTHOCTb.

21. PaGoTHHMK [OOJDKEH NPUIAEPKUBATBECS pEYEBBIX HOPM T'PaMOTHOCTH,
OCHOBaHHOM Ha WCIOJB30BAHUM OOIENPUHATHIX IPAaBHI PYCCKOIO  SI3BIKA.
B peun paboTHHKa HempuemieMO YHOTpeOJeHHE HEYMECTHBIX CIIOB M DPEYeBbIX
000POTOB, PE3KUX U IMHUYHBIX BEIpAKEHHH OCKOPOUTENLHOIO XapaKTepa.

22. PaboTHuK 00s3aH cOOIIOmATH HOPMBI JIEIOBOIO STHKETa B OOIIEHHMH C
rpaxaaHaMd H JpyT'MMH paOOTHHKaMH IIPH  HCIOJHEHMH  JOJDKHOCTHBIX
00s13aHHOCTEH.

23. B cinyxe0HOM moBeieHUH pabOTHUKY HE0OXOIUMO BO3AEPKHUBATELCS OT:

1) mro6oro BHIa BbICKa3bIBaHUM U NEHCTBUN JUCKPUMHHALMOHHOIO XapaKTepa
10 IpU3HaKaM II0jla, BO3pacTa, pachl, HAIMOHAJIBPHOCTH, fA3bIKa, IPaKIAHCTBA,
COLIMAJILHOI'O, UMYIIECTBEHHOr0 MIIM CEMEHHOI0 IIOJIOXKECHHMs, IOIUTHYECKUX HIIH

PENUTHO3HBIX IPEANOYTEHHUH,;



2) rpyboCTH, TpOSBICHUN NpeHEOPEXKUTENHHOIO TOHA, 3aHOCYUBOCTH,
IpPEB3ATEIX  3aMEYaHUM, IpPeAbsBIICHHS  HENPaBOMEPHBIX,  HE3ACIYKEHHBIX
0OBHUHEHHUN;

3) yrpo3, OCKOpPOWUTENBHBIX BBIP@XXEHUH MJIM  PEIUIMK, JEHCTBHUH,
NPEMATCTBYIOMUX HOPMaJIbHOMY OOIIEHHIO HIIM IPOBOLUPYIOUIMX IIPOTHBOIIPABHOE
MOBECHHE.

24. PabOTHHK HE JIOJDKEH OTBeYaTh Ha OCKOpOJIeHNUs, OOBUHEHHUS MU KPUTHKY
BCTPEYHBIMU OOBHHEHUSIMU, OCKOPOIEHUSIMH, KPUTUKON HIIM MHBIMH IPOSIBICHUAMH
arpecCcyy, yHIKAIOIMME YeCTh ¥ JOCTOMHCTBO YEJIOBEKA.

25. PaboOTHHK MODKEH CTPEMHUTHCS B JIOOOM CUTyallMM COXpaHAThH JIMYHOE
IIOCTOMHCTBO, OBITH 0OpPa3IOM IIOBEAECHUS, HOOPONOPSAOYHOCTH U YECTHOCTH BO
Bcex chepax 00IEeCTBEHHON XKU3HH.






